Safe system of work to minimise staff risks Under COVID-19
· Staff who are unwell with symptoms of Covid must not present themselves for work or, in the event that they do, they must be sent home.  

· Staff suffering from Covid should self-isolate for at least 5 days and should not come to work. Staff should only return to work when they feel well enough or when they have had negative tests on two consecutive days

· Government guidance is that people who have Covid should avoid coming into contact with people in high risk groups for up to 10 days. If staff are coming back to work and know that there is someone in their office or branch that is high risk then this should be taken into account in their working patter.

· Washrooms to be equipped with soaps and paper towels or blow driers. Showers to be provided where possible. 

· PPE to be provided to all crew members and to include items from the following list;  face coverings, nitrile disposable gloves, work gloves and hand sanitising gel. This is no longer a statuatory requirement but must be worn if customers request it.

· Each crew to carry alcohol hand sanitiser and disinfectant spray and disposable paper towel, stocks to be replenished as/when required.  

· Staff to catch coughs and sneezes in tissues and to dispose of used tissues in a responsible manner. 

· Plan overnight stops to ensure that all necessary facilities are available to the crew.  

· Where possible, utilise local BAR Members to provide portering assistance for distance moves.  

· Crew should wash their hands thoroughly on a regular basis and frequently sanitise the work gloves.  

· Limit smoking breaks and take well away from the vehicle or residence. Wash hands immediately afterwards.  

For removals to and from Europe (in addition to the points made above)  
· Carry on board enough provisions to maintain a high level of hygiene.  

· In order to have an uninterrupted travel to the destination, make sure the trip documentation folder includes any specific travel orders that may be required for that journey together with the trip schedule showing all deliveries/collections planned.  

Instructions for personal behaviour in an epidemiological coronavirus situation (to be shared with staff)  
1. Limit as much as possible any contacts with people – this is the most important condition for staying healthy. Go directly from home to work and then back home. Even if your journey is short, do not use public transportation unless absolutely necessary.  

2. Wash your hands as often as possible with soap or use alcohol-based disinfectants. Use alcohol wipes if you do not have access to a sink.

3. Eat at home and bring your own food at work.  

4. When you return home or to your place of work, and have been with other people, wash your hands with soap for 20 seconds and/or use a minimum 60% alcohol-based hand sanitizer. Always bring with you a disinfectant, incl. put one near the front door of your home and in your car for use after visiting a petrol station or touching dirty items when you cannot immediately wash your hands. 

5. Cough or sneeze in disposable towels and throw them away.  

