Removals Activities Under COVID-19 Conditions
	Company
	

Clark & Rose 
	Depot
	Biggleswade

	Activity
	Office staff working during COVID 19
	R/A NO:
	CV01

	Hazard
	Potential 3(high) 2(med) 1(low)
	Likelihood 3(high) 2(med) 1(low)
	Risk Score H/M/L
	Persons at risk
	Controls
	Further action required
	By Whom
	By When
	Date completed

	Infection and spread of Covid-19
	3
	1
	M
	All staff in office
	Social distancing to be maintained where possible                     Exclusion zones around workstations.                  Hand sanitizer and anti-bacterial spray / wipes . disposable paper towel available for use.                           Social distancing to be maintained wherever possible.

Staff are responsible to clean and sanitise their own workstation Staff are responsible to sanitise and clean any shared equipment such as printers scanner kettle taps etc. If you are unsure if you were the last to touch it then clean it.

All internal doors to be propped open during the working day to minimise touching the door handles.

Frequently used surfaces and door handles to be cleaned and sanitised twice daily, once in the morning and once at lunchtime and a log kept.

Everybody who enters the building must sanitise their hands before entering.  

Hand washing facilities available for frequent washing with soap, water and disposable towels.

	Sanitiser stations at all entrances.

Employees to be reminded on a regular basis to wash their hands for 20 seconds with water and soap and the importance of proper drying with disposable towels. Also reminded to catch coughs and sneezes in tissues – Follow Catch it, Bin it, Kill it and to avoid touching face, eyes, nose or mouth with unclean hands. Tissues will be made available throughout the workplace.


	
	
	


	Risk assessment carried out by
	Andrew Brown

	Date
	29th July 2021

	Review Date
	30th September 2021

	Notes


